
Adult Education 



Grants – Fund 100
 Types

 State of Florida
 Local 

 Steps 
 Inform Budgeting of grant submission
 Inform Budgeting of grant approval

 Submit entire signed Award Notification to Budgeting
 Submit Budget Set up Form to Budgeting
 Budgeting will return the completed form with the new project 

number



Grants – Fund 100 (cont.)
 Steps (cont.)

 Submission for Reimbursement
 Submit, at a minimum, quarterly for reimbursement of funds spent 

to date, unless otherwise notated in Award Notification.  
 Submit copy to Budgeting

 Budget and Expenditure Transfers




Grants – Fund 100 (cont.)
Forms

 Budget Set-Up Form



Grants – Fund 100 (cont.)
 Forms (cont.)

 Budget Transfer Form



Grants – Fund 100 (cont.)
 Forms (cont.)

 Expenditure Transfer Form


